
BLACK & WHITE THINKING CAP 
Fact-Find ~ Be PRECISE! 

A. What is the PROBLEM I need to solve? (Describe it.) 
_________________________________________________________________ 
_________________________________________________________________ 

B. What am I meant to PRODUCE at the end of the PROJECT? 
☐ Product         ☐ Performance        ☐ Service        ☐ Environment 

C. POINTS OF VIEW? Who is affected by the problem and who will be 
the users of my end product? (List the different groups of people.)  
_________________________________________________________________ 
_________________________________________________________________  

D. PERSPECTIVES? (Use O.W.N.) What are the Opinions, Wants or Needs 
of the end-users and those affected by the problem? 
_________________________________________________________________  
_________________________________________________________________ 
_________________________________________________________________ 

E. What will be the POINT and PURPOSE of my product? 
_________________________________________________________________ 
_________________________________________________________________ 

F. PRIOR KNOWLEDGE? What skills or knowledge do I already have that 
I could use to solve the problem or make the product?  
_________________________________________________________________ 
_________________________________________________________________ 

G. PROBE. Is there something I don’t know? What else do I need to find 
out about the topic or problem before I start? 
(Double-check that the information is correct. Get PROOF!)  
_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 
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NAME/S: ______________________________________________ 

TOPIC: ___________________________________  CLASS: _____ 

Are you going SOLO? ☐ Are you working in a TEAM? ☐

1
COLOUR ME IN!


